(NAME): HOE.D ~ Paeav Cagrmaa

Notice ol conclusion of the audit

Annual Return lor the year ended 31* March 2020

Scetion 25 of the Loeal Audit and Accountability Act 2014

Accounts and Audit (England) Regulations 2015

1. The audit of accounts or the Council/Meeting (a) for the year
ended 31 March 2020 has been concluded.

mspection by any local government elector of the area of the Council

{Mepting (a) on application to:

(b) Gemma Rowe, Rro, Horoe Pacisd Couvnton,
Hotben coc i W j-ARE (SATLE , SEVEnTY STZEET,
How oy, (oo DORLMBWM, ©2% A I3
O 51K 6%22  (10am- tpm)

2. Copies will be provided to any local government elector on
piyment of £ :56(¢) for each copy of the Annual Return.

Announcement made by: (d) Gn:mm.\ Rove | Lo

Date of announcement: (e) At Novemaese 2020

2. The Annual Governance and Accountability Return is available [or

Notes

() Delete as
approjriate

(b) Insert name.
position and address
of the person o
whom local
government electors
should apply 1o
inspect the Annual
Return

{c) Inserta
reasonable sum for
copying costs

(d) Insert name and
position of person
placing the notice

(e) Insert date of
placing of the notice




Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:
* Wwhere the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountabllity Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report is completed by the authority's internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an autharity with
neither income nor expenditure exceeding £25,000, but which is unable to certify itseif as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2020

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2019/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be retumed to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2020 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

*» Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

* Sectlon 2 - Accounting Statements 2019/20, approved and signed, page §

Not later than 30 September 2020 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Retum constitutes the annual retum referred to in the Accounts and Audit Regutations 2015.
Throughout, the words ‘extermnal auditor’ have the same meaning as the words Ylocal auditor’ in the Accounts and Audit Reguiations 2015.

*for & complete list of bodies that may be smaller authoritios refer to schedule 2 ta the Local Audit and Accountability Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practifioners’ Guide® which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authorlty to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be retumed and additional costs will be incurred.

The authority should recelve and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.

Use the checklist provided below to review the Annual Govemmance and Accountabillity Retumn for completeness
before retumning it to the external auditor by email or post (not both) no later than 30 June 2020.

* Do not send the external auditor any information not specifically requested. However, you must inform your

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide”.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

* If the external auditor has to review unsolicited Information, or receives an incomplete bank reconciliation, or

variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

The Responsible Financlal Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smalier authorities must be avatlable for public
Inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2}, Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

Completion checklist — 'No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, has an axplanation been published?

Section 2 Has the autharity’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?

Has the bank reconciliation as at 31 March 2020 been reconciled to Box 87

Has an explanation of any difference betwesn Box 7 and Box & been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities In England — a Practitioners’ Gulde to Proper Practices,
can be downloaded from www.naic.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20

Horden Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of nisk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020,

The Internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemal control

and alongside are the intemal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authonty.

\;

A. Appropriate accounting records have been properiy kept throughout the financisl vear,

E. This authonty complied with its financial regulalions, payments were supporied by invorces, all e X E
expendiiure was approved and VAT was appropriately accounted for.

C. This suthorlly assessed the significant risks o achleving is objectives and reviewed the adequacy | %
af arrangemonts to manage thesa.

D. The precept or rales requirement resulted fram gn adequate budgetary process; progress ageinst
the budget was regulorly monilored; and reserves were sppropnrte,

E. Expected income was fully racsived, bassd on comect pnces, properly recarded and promptly
banked; and VAT was appropriately accounted for, . L

F. Petty cash paymenis were properly supporied by receipts, all pelty cash expendilure was
approved and VAT appropristely sccounted for, o -

G. Salanes to employaes and sliowancaz 1o membars wera paid in accordance with this authority's
#pprovals, and PAYE and Ni requirements were praperly applied.

| H. Ansel and Investment: registers wers complete 2nd accurate and p:;:peﬂy maintainad,

I._Perfodic and year-end bank account reconciiiations were propesly carled oul.

J. Accounting stotements prapared dunng the year ware prapared on the camect accounbng basla
(receipls and payments or income and expenditure), agraed to the cash book. supported by an
adequate audit trafl from undarlying records and whera appropfiate debtors and creditors were
properiy recorded.

K. IF the authanty certifiad itse!f as axampt from a limited assurance review In 201819, it met tha
exemption criterie and correctly declared liself exempt. (if the authority had a limited assurance i v
review of its 2018/19 AGAR lick *nof covered”) N

L. The authority has demaonstrated that during summer 2018 It correcily provided for the exercise
of publie nghts as requirad by the Actounts and Audit Regulatons. v

i

R bV BN RN RN RN (O (R

?r_. —

M. (For local councils only)
Truet funds (ncluding chontabfs) = The coundil mat its responsibliles as o trustes.

Foranyotharnskmmwmﬁadbymmmyadeqummmohaﬁstedmstmyomg'mkmmsepamteshaetsnneeded).

Date(s) intemal audit undertaken Nams of persch who caried out the intemal audit
08/10/2019 24/10/2018 08/03/2020 Stephen Carter

Signature of person who o

camed out the intermal audit S Cav Lﬂ"( Date 21/05/2020

“if the response s ‘no’ you must include a note to state the implications and action baing taken to addreas any weakness In control
identified (add separate sheets f needed).

“Note: lﬂharupomsh'notcovuad‘pleaseatatewhenmamoatrewuhtema!wditwcrtwasdmehthiammdwhmim
next planned, os, if coverage is not required, the annuat intemal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of.

Hoapi=w PArug) CourlaiL

our responsibllity for ensuring thal there is a sound syslem of internal control, including arrangements for
the preparation of the Accounting Statemants. Wa confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

- - - _—
W@ WG i T TG 37 ]
I

1. Wa have put in place amangaments for offoctive linancial i prapored iis accouniing stofements in accondance

managemanl dunnp tho year, and for the preparation ol / with the Accounls nnd Audi! Regutplions.

the accounting stalomnnls ) _I
2. Wo maintained an adcqu :In syslem al inlaral contral I | mads propor arrangemaonts and accoplud rusponsibi-ly

nciud ng moasures dosignod 1o provent and dolect irud / for safeguard g the pubhc monoy and rosourcos in

and corruplion and roviowed its effeclivonoss ils chargoe |
3. Wa took all reasonable sleps b assuro ourselves has orly done whid i has the fogaf power to do and has

Ihat there R ne matters of actual or patential comphad wilh Proper Pruclico s 10 dorig $6.

non-compl ance with laws, regulations and Proper \/
Practices lhal could have a significant financial effect
on the abilily of this autharly lo canduct ils
business or manage its fmunce &

4. Wo prowded proper oppnnun‘ly dur. ng the year for [ —durfng the yvar gave &/ porsons ifleres! ud mu opporiunity to
lhe exarciso of cleclors nights in accardance w ih o spoct and ask questons aboul thiz author 'y 's accounls
re roqu remoents of Ihn Accounts and Audit Rc ;uhtmn

_— A —

5 Wa r.arried oul v n a 38 menl ol lhn noks hcng lh % ( :msrdon\d .lnd dnru'rmnread rhn nanctat and other nsks it
authorty and took appropriate steps 1o manage thosa \/ | faces and declt with them properiy.
nisks, includ.ng Ihe introduction of inlornal controls andfor |
m:lt rnal nsurance cover whera requ: red

B . ey —————_ e —— 5
6. Wf) mainto ned Inrauchout The year an udequal » and arranged lor o compelant pursan, independent of the knanc o
elfactve syslem of intemal audit of the accountin \/ conl s and procedures, o ol an obgective vivw on whelier
rocards and control systems el condrols moet !hr nueds of this sooller Julhony
— — P — S
T, We took appropriote action on all matters ruised / ] i ponded fo meailer: trouaht to s alionton by:fnemal -'u“!
in reports Iram intemat 2nd exlnrnal audit axiopal audit
= — T S .
8, We con:idered whether any i |on %, liabiltie s o i disclosed everylling o should have about | busmess aclivi'y
commilmenis, evants ar Lansactions, occuring either ! durag the yeorinclud ng avenls takiag place after the year
during or after the year-end, have a francial impact on \/ end i ralevan!

this authority and, where appropriate, have included them
in the accounding slataments. |

9. {For local counci/s only) Trust funds including Yes! " Vi N 1y swhare, body |
chantabls. In our capacity as the sole managing I| covorale 1 a. n nsgnagtusteeofai c !l
lry tee we d scharged our accountahil y | JJ I stor
responsibllibe  for the func{s) s.et | inclading |
{inancal reporting and, if recu ed, independent \/ i
L_'examlnatk:n or audit. A . | _

*Please provide explanations to the extemal audimr on a separate shael for each ‘No' response and describe how lhe
authorty wil address the weaknasses ident fied. These sheets must be published with the Annual Governance Stalement

This Annual Governance Stalement was approvad at a Signed by the Chairman and Clerk of the meel'ng where
meeting of the authorily on: appraval was given:
ovpd|2o

nd racorded as minule reference Chairman i i
HPC 2.0)21| on Clerk K A

Other information required by the Transparency Codes {nol part of Annuat Govemance Statement)
Authonty web address

h’d:p /lhorden. parish. durnam.gov. uKIdaha-tfanspdra_nc.ﬂ{

Annuzl Governanc: and Accountabilily Return 2012120 Part 3 Page 4 of &
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Section 2 — Accounting Statements 2019/20 for

e

Horped PatisH CouncaL

JI_EHI-IDJ

——— e

} mc!: — G ar wnadh DG i RoRLEn.

BrTrss T 0 T FTTE 06T R mmwmmmm
g e T T ¢ 3T

re Trust funds {includ ng chantable)

7

| not wnclude any Trust (ran. aclion |

1. Balances brought Total balances and resarves al the baginnung of the year

forward as recordod in the financial records. Value must agree lo
GS?" Cyo| 155,634 Box 7 of provious ye. 4
2. (+) Procepl or Rales and Total amount of precept (or for IDBs rates aend levias)
Lavias received or receivablo in the year Excluda any grants
LI—-‘GS, 20 503,0« JT received
3. (+) Total other receipls Tolal tncome or receipls as recordud in the cashbook less
2232 oo 2723 165 the precept or rateszvies reccived (e 2). Include any
L granis receivod |
4, (-) S1aff costs Total pxpendilure or payments made (o and on behalf
of all umployees. Include gross safanes and wages,
Y25 19 | 23 -3 | employers NI conlribulions, employers pension
i _ v contribulions, grofuities and sever nce paymanls |
5. (-) Loan interest/capital Tati axpandnure or payment. ol c apr(al and intarast
repayments 2. 012 2L, 072 made during the yeaar on the u honty’s borrowngs (if any)
! i
-6. (—ﬁull olher payments falal uxpu?dn:m or payments a3 racorded in lha-msh ’
book less staff costs {fne 4) and loan interestcapital
_ ‘1@%,°\C\°\ 190, 263 ropayments (hne 5) N

7. (=) Balances carred Totol balances and reserve s al the end of the year Musl |'
forward 1SS, 63d-| 3O, Q 2% |equal (1+42+3) - (<+5+6) |

8. Tolal value of cash and The sum of al! curran! and depos! bank accoun!., cash
short lerm invesiments 152 e holdings and short term  vastmenis held as al 31 March

52 2 247,374 Yo agroa with bank recencili on.

9. Total fixed assets plus The value of all the property the authorily owns — it 1s mada
leng lerm investmenls N20 925 up of all its fixed assels and long term investmenis as at
and assats .3 131,230 31 Morch,

10. Total borrowings The outstanding capital balance as et 31 March of alf loans

U-15, Ao | U463 29|y | from third parties fincluding PWLB).
11. (For Local CounmLTOnIy) Disclosure note __'( S, 1§ -_The C_ounc:!_ ds a budy curpurdte dacls as sole iru. tee for 1

| and is rasponsile r ﬂanagma__T_n{sr_ (Jp_d or =
N.B. The tigures i the accounting statements above do

| cerlify that for the year ended 31 March 2020 the Account ng
St-tements n this Annual Governance and Accourntability
Return have been prepared on either a receipts and payments
or income and axpenditure basis follow:ng the guidance in
Governance and Accountability for Smaller Aulhoritias — a
Prac!ltioners’ Guide io Proper Praclices and present fairly

the financ al pasition of this authority.

Signed by Responsible Financ.al Officer before being

presented lo the authority for approval

4 CRout-

Date

27joH20

Annual Govemance and Accountability Return 2019/20 P
Local Councils, Iniemal Drainage Boards and other Smaller Authoritie

| confirm that these Accounting Statements were
approved by this author 'y on this date

a6 )os/20

as recorded in minute referance:

HPc 20] 21| 013

Saned by Chairman of the meeting where the Accounting
Sialemenis were approved

4 Puode



Section 3 — External Auditor Report and Certificate 2019/20

In respect of Horden Parish Council

1 Respective responsibilities of the body and the auditor

This authority Is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2020; and
- confirms and provides assurance on those maltters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office NAO on behalf of the Comptroller and Auditor General
see note below . Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the batis of our review of Sections 1 and 2 of tha Annual Gavemance and Accountability Fetum, in our opinian the information in Sections 1
and 2 of the Annual Govemance and Accountability Retum is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concemn that relevant legistation and regulalory reguirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority.

Not applicable

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2020.

*We do nol certlly completion because:

Not applicable

External Auditor Nama

Mazars LLP, Durham, DH1 5TS

M, LL
External Auditor Signature azary LLP Date 6 November 2020

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

Annual Govemance and Accountability Return 2019/20 Part 3 Page § of 6
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mazars Saivus House
Aykley Heads

Durham
DH1 5TS

Tel: +44 (0)191 383 3600
www.mazars.couk

Ms G Rowe

Horden Parish Council Direct +44 (0)191 383 6348
Horden Social Weifare Centre Dial

Seventh Street
Horden
Peterlee
County Durham
SR8 41X

Email local.councils@mazars.co.uk

6 November 2020

Dear Ms Rowe
Completion of the audit for the year ended 31 March 2020

We have completed our audit for the year ended 31 March 2020 and | have pleasure In enclosing the
certified Annual Gavernance and Accountability Return. The Extemnal Auditor's Certificate and Report
is given in Seclion 3.

If there are any significant matters arising from the audit, they are summarised in the External
Auditor's certificate in Section 3. If we have identified minor scope for improvement we have recorded
this on page 2 of this letter. The Council must consider these matters and decide what action is
required. In most cases this will be self-evident. In some instances we have referred to further
guidance available, in particular, in the publication “Governance and Accountability for Local Councils
= A Practitioners' Guide {England) 2010". This can be obtained via your NALC or SLCC branch, or
downloaded free of charge.

Action you are required to take

The Accounts and Audit {England) Regulations 2015 set out what you must do at the conclusion of the
audit. In summary, you are required to;

Publish {which must include publication on the authority’s website) a statement:

« that the audit has been concluded and that the statement of accounts has been published:

= of the rights of inspection conferred on local govemment eleciors by section 25 of the Local
Audit and Accountability Act 2014: and

= the address at which, and the hours during which, those rights may be exercised.
» Keep copies of the Annual Govemance and Accountability Return for purchase by any person on
payment of a reasonable sum.

» Ensure that the Annual Govemance and Accountability Return remains available for public access
for a period of not less than five years beginning with the date on which the Annual Governance
and Accountability Retum was first published.

Mazars £LP Is the UK firm of Mazars, an/ntegrated internationsl advisory and accountancy anganisation, Mazars LLP is & lbmited Babilty partnership regiitered in England and Wales with
registered number OC308293 and with [t reglstered offica i Tower Bridge House, St Katharine's Way, London E1W 100,

Wu are ragistered to carty on audit work in the UK by the Institute of Chartered Accountants In England and Wales. Detalls about our audit registration can be viewed at
www. audltragister. ong.u% under reference number CO011398561.

VAT number: 839 B356 73



mazars

The Accounts and Audit (Engfand) Regulations 2015 do not specify the period the Completion Notice
needs to be on the council's website but this perfod must be reasonable.

Minor scope for improvament in 2020/21

No minor Issues identified.

Audit fee

Our fee note for the audit, which is In accordance with the audit fee scales set by SAAA, and avallable
at http://www localaudits.co.uk/fees.html will follow.

We would be grateful if you could arrange for this to be paid at the earllest opportunity.

Yours sincerely

Ottt

Cameron Waddell
Partner



