(NAME): Horbed Paridy Codciu

Notice of conclusion of the audit

Annual Return for the year ended 31" March 2019

Section 25 of the Local Audit and Accountability Act 2014

Accounts and Audit (England) Repulations 2015

Notes

1. The audit of accounts for the Council/Messm (a) for the year (a) Delete as

ended 31 March 2019 has been concluded. appropriate

2. The Annual Governance and Accountability Return is available for

inspection by any local government elector of the area of the Council

IMeting (a) on application to:

(b) Gemma Rowe  Defuty crefv|Reo (b) Insert name,
HORDEN SOCA L WELLARE CeanTRE, position and address
SEVESTH oiRee Horper, Co DORMAanm of the person to
5‘2—% [ . 1-'.,4_,:0 175\ 5\ 20D 22.?) whon‘l locul

government electors
should apply to
inspect the Annual
Return

2, Copies will be provided to any local government elector on (c) Inserta

payment of £i-09(c) for each copy of the Annual Return. reasonable sum for

copying costs

Announcement made by: (d) Gemma RowWE, DEFUTI el | (D) .lpserl name and

position of person
placing the notice

Date of announcement: (e) 20 Aungust 2019 (&) Insert date of

~J placing of the notice

MAZARS




Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
» where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but:
- are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smallar authority in England that esther received gross income ar incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3to6:

» The annual internal audit report is completed by the authonity's internal auditor.
« Sections 1 and 2 are to be completed and approved by the authority.
- Saction 3 is completed by the external auditor and will be returned to the authonty.

3. The authority must approve Section 1, Annual Gavernance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. An authority with either gross income or gross expendiure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or ts
requesting a limited assurance review, must return to the external auditor by email or post {not both).

« the Annual Govemnance and Accountability Return Sections 1 and 2, together with

« a bank reconcillation as at 31 March 2019

« an explanation of any significant year on year vanances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any addittonal documents needed.

Once the external auditor has completed the review and is abie to give an opinion on the limited assurance
raview, the Annual Governance and Accountabilty Section1, Section 2 and Section 3 — External Auditor
Report and Caertificate wili be returned to the authonty by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Befare 1 July 2019 authorities must publish:

» Notice of the pericd for the exercise of public rights and a declaration that the accountng statements
are as yet unaudited

« Seaction 1 - Annual Governance Statement 2018/19, approved and signed, page 4

+ Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:

» Notice of conclusion of audit

« Saction 3 - External Auditor Report and Certificate

« Sections 1 & 2 of AGAR including any amendments as a result of the | mted assurance review.

It Is recommended as best practice, to avold any potential confusion by local electors and Interested
parties, that you also publish the Annual Internal Audit Report, page 3.

mmmemmmmnmmumynmmmmwmmwmmmmmmnmmzm

Throughout, the words Mmm'mmummmmummawmmmmmmms
*for a complete st of bodies that may be smaller authores rofer to schedule 2 to the Local Audit end Accountabuiity Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

All sections Have all highlighted boxes have baen completed?

The authority must comply with Proper Praclices in complating Sections 1 and 2 of this Annual Governance and
Accountabilly Return Proper Praclices are found in the Practiioners’ Guide* which 1s updatad from time to tlime
and contains everything naeded to prepare successfully for the financial year-end and the subsequent work by
ihe exiernal sudior

Make sure that the Annual Governance and Accountability Relurn is complete 1 @ no emply highlighled boxes),
and 1s properly signad and dated Where amandments are made by the authority to lhe AGAR after it has
been approved by |he authorily and before it has been reviewed by the external auditor, the Chairman and
RFO should nitial the amendments and if necessary repubhsh the amended AGAR and recommence the
period for the exercise of public nghts If the Annual Governance and Accountability Return conlains unapproved
or unexplained amendments, it may ba relurned and additional cosls will be incurred

The authorily should receive and nole the annual internal audit report if possible prior to approving the annual
governance stalement and bafore approving the accounts,

Use the checkhst provided below to maview the Annual Governance and Accountability Retum for completeness
before relurning It to the external auditor by email or posi (nol bolh)

Do not send the exiernal audilor any information not specifically requested. However, you must inform your
extarnal auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank racanciliation 1o be sent {o your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authonty holds any short-term investments, nola their
valua on the bank reconciliation. The external auditor must be able lo agree the bank reconcikation lo Box 8 on the
accounting stalements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. Mare help on bank raconciliation is available in the Prachitioners’ Guide®*.

Explain fully significant variances in the accounting statemenis on page 5. Do not just send a capy of the deiaded
accounting records instead of this explanation. The external suditor wants o know that you understand the reasons
for all variancas Include complete numerical and narrative anslysis to support the full variance.

If ihe exiernal auditor has 1o review unsalioted informalion, or receives an incomplete bank reconciliation, or
vanances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 201 9).

The Responsible Financial Officer (RFO), on behaif of the authorily must sel the period for the exarcisa of pubiic
nghts. Fram the commencement date for a single periad of 30 consaculive working days, the approved accounts
and accounting records can be inspected. Whatever penod the RFO sels it must include a common inspection
penod — dunng which the accounts and accounting records of all smaller authonties must be available for public
inspection ~ of the first ten working days of July.

The authonty must publish the information required by Regulation 15 (2), Accounts and Audit Reguiations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2018.

(e

Completion checklist —. o

Has all additional Information requested, including the dates set for the period
for the exerclse of public rights, besn provided for the external auditor?

!.Sa"c_tions 1and2 | Trust funds - have all disclosures been made if e authority as a body corporate is @ T

Secton 2 Has the authority's approval of the accounting statements bean confirmed by
the signature of the Chairman of the approval meeting?

Has sn explanation of significant variations from last year to this year been provided?
Has the bank reconciliation as at 31 March 2019 been recongciled to Box 87 .
Has an explanation of any difference between Box 7 and Box 8 been provided? v

e

v’
internal Audit Report | Haveall highlighted baxes been completed by the intemal auditor and explanations provided? .~ T ]
Section 1 For any statement to which the response is ‘no’, is an explanation provided? v

v

L |
dcx
5

-

| S -

sole managing trustee? NB: do not send trust accounting statements unless requested. o i

*Governance and Accountability for Smaller Authorities in England — a Practitioners' Guide to Proper Practices
can be downfoaded from www.nalc.gov.uk or from www.ads.org.uk
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Annual Internal Audit Report 2018/19

Hoaped PausH Counca

This authority's intemnal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the intemal audit
conclusions are summarised in this table, Set out below are the objectives of internal control

and alongside are the intemal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal contrel objective

A. Appropriate accounting records have baen properly kept thraughout the financlal year,

B. This authority compliad wih Ils financlal regulations, payments were supporied by invoices, oll
expendilure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks {o achieving ite cbjectives and reviewed the adequacy
of arrangements (o manage these.

P. The precept or ralea requiremeni resulled from an adeguale budgelary process; progress against
the budget was regularly monilored; and reserves were appropriate.

E. Expected income was fully recelved, basad on correct prices, properly recorded and prompliy
banked; and VAT was appropristely acco_ug_led for.

F. Peity cash payments were praparly supporied by recsipts, all peily cash expenditure was

__approved and VAT approprialely accounted for

G. Salaries to amployees and allowances to members were paid in sccordance with this authority's
approvals, and PAYE and N requirements were properly applied,

H. Asset and investments registsrs were complete and accurate and properdy mainlsined.

I, Penodic and year-end bank account reconcitiations were propery carried out,

J. Accounting statemants prepared during the year were prepared on the correct accounting basis
{receipts and payments or incoma and expenditure), agreed o the cash book, supporied by an
adequate audit trail from undeslying records and whers appropriate deblors znd creditors were

roperly recorded. ! S —d

K. {F the authority certifed itself as exempl from & limited assurance review in 2017/18, it mat the
sxemption ciitania and correctly declared itseif exempt. {“Not Covered” should only be ticked /
where the suthority had a limited assurance review of ils 2017/16 AGAR)

L. Duning aummers 2018 this authority has comectly provided the proper opportunity for
the exercise of public rights in acconrdance with the requireaments of the Accounts and

| Audit Reguiations.

;\

t
|}
"
1

i
i

|

< INNNII N IS

rﬁar-l&:al councils onl;}
Trust funds (including chantable} — The council met its responsibilities as a trustes. _
Forany other nsk areas identified by this authority adequate controls existed (list any cthar nsk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who carried out the internal audi

{20319 STePHenN CARTER

Signature of parson who J

carried outthe internal audit S. Carles
“If the response i3 'no’ you musi include a note to state the imphkcations and action being taken to addrass any weakness in control
identified (acd separate sheets if needed)

“*Note: I the response Is “not covered’ pisase state when the most recent intemal audit work was done in this area and when itis
next planned, or, if coverage is not required, the annual intsmal audit report must explain why not (add separate sheets if needed)

Date 922051

Annual Governance and Aécouniabihtv Return 2018/19 Parl 3 ' Page 3 of 6
Local Councils, Internal Drainage Boards and other Smaller Authonties*



Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of.

HorDed PAarisY CounciL

our responsibility for ensuring that there is a sound system of internal control, including arrangements far
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect ta the Accounting Stalements for the year ended 31 March 2019, that

1. Wo have put In place arrangemants for effeclive financisl propered /4 accounting stalements in accondance

managoment during the year, and for tho proparation of with the Accounts and Audit Regulations

tha nwnunlng slnlnmnntn o

H WQ maln!alned m ndoquab system of inlemai contral
including measwres devigned to pravent and detect fraud
and oonupllon and rewswed us |ﬂecl|vena=3

P T I S - 4

mades proper arangements and pccepled remonsibmry
for safeguarding the public money and resourcas in

:fs charw

has only done whal  has the legal power fa do and has
comphed with Proper Praclices n doing so

l V\h laok all raasnnable llnps 1o arsure nurwlvas
that there are no matters of actual or potential
non-compliance with laws, regulsiions and Proper
Pmaclices that could have a sigruicant I nancial affact
on the abiilty of this authonly lo conduct its
husmess B8 Of manage | Ila rmn:m

4. Wa pr providnd proper uppomnllv dunng lha year for
the axercise of electors' nghts In accordance waih the
requiremanis of the Amnunln ond Auchl Regulnuuns

§. Wa camad oul an assessmanl of the nsks lwng this
authonty and look appropnate steps to manage thosa
nska, including the intreduction of inlemal controls andfor
extamal iInturance cover where mqulrad

dunng the yesr gave all person3 inlerested the oppoamﬁo E
inspect and ais questions about s authonly s sccounts.

considersd and documented the financial and olfwr naks i
faces and dealt with them properly

b

& Wo mamniomed mrounhoul the y yoar an adequaie and
elfactve syitem of intemal awdil of the accounbng
records and conirol systems

7. We tock appropriate achon on all metter raisad
in | _Inroports f fmm internal ar and extemal audit

8. We conswdered whethar 2 any Ilugauan abifibos or
commilments, events or transactions, cccumng aither
dunng or after ihe year-and, have a financial ympact on
thes authonty and, where appropnate, have included them
Ll the accounting statements.

9 (Fnr |ocal councits unM ) Trust funds mdudinq
charitable. In our capanty as the scle managing
trustee weo discharged our accountatulity
responsibilltes for the fund(s)/assats. including
financial reporting and, i required, independent
examination or audit

arranged for a compelent person._;_depvndenr of the financeal
contols and procedurss lo give an objective view on whethsr |
intemal confrols mee! the needs of thy: sma:ter authomy., |

[ T responded fo maliers brought to ifs altention by intemal and
axtemal auddt B _
disciosed everyttung it should have ebott 8 busmess sdlivity |

dunng the pear including events takung place after the year
end if refevant I

\\f\\x\\\

SE—

hap met 1ll of ns respons.bitities where, as a body
corporate, it is & sole managing frustee of a locsl
trust or trusts. ’

- -

AE

"Please provide sxplanations to the exiemal auditor on a saparate sheet for each ‘No raspume and describe how the
authority will addrass the weaknesses identified. These sheets should be published with the Annual Governance Statamant

Ths Anrual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeling of the authority on approval was given:

30fosf19
. Chairman '& QAQ-.».A’:-

and recorded as minute referencs:

HPc 19 ]20/02% Clork ]Z \,)\_L\,s,_-—-

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authonty weab address

hWee e Il horden. pa d go I ~trangpavencyf

Annug! Governance and Awountal;ility Retum 2018/19 Part 3 Péga 40f6
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Section 2 — Accounting Statements 2018/19 for

Hoaper PARRISH Courlci.

fi [# G TR ¥
Total balances and reserves 8l the beginning of the year

1. Balances broughl

ferward 1234 571 1| 652 &Yoo | 8s moorded in the financial records. Value must agree lo
g o Box 7 of praviaus year.

2. (+) Precapt or Rales and Total amoun! of precept {or for IDBz rafes and levies)
Levies wq2.,087 | 42 5% &0 g::vv:g or receivable i the year. Exclude any grants

3. (+) Total other receipts Total income or racoipls as recarded in the cashbook less

210,921 228, o0l |theprecepl or ralesfavies received (line 2). Include any
] ' granis received.
4, (-) Stalf costs Total expenditure ar payments made to and on behaif of
alf amployees. Include salarias and wages, PAYE and NI
"H:“’st ovlo 14-2-5, 14v (emplayees and employers), pension contributions and
= - employment expenses.

5. (-} Lean inlerest/capilal Total expendifure or paymenls of capital and inferest
repaymants 26,012 2L, 012 | mada during the ysar on the authority's bomowings (if any).

6. (-) All other payments R Total expenditure or paymenis as recorded in the cash-

369,937 [ 1ws, a4 & | book less staff costs ine 4) and foan interest/capital
T | mpayments (line 5)

7. {=) Balances carried R Toltal balances and reserves al the end of the year. Must
forward 652, 640 | 195, G 3U- | oqual (1+2+3) - (4+5+6).

— . Ll B i i e o e e ]

8. Total value of cash and The sum of all current and deposit bank accounts, cash
shart ierm investmenis 621,175 | 152, 8 | holdings and short term investments heid as at 31 March -

z To agree with bank reconciliation.

9. Total fixed assels plus Resrared The value of ail the propenty the authorily owns — il 1s made
long term investments 120 %25 |upofallils fixed assets and long lerm invesiments as at
and assels 73‘0,‘“’_’ : 31 March.

10. Total borrowings . : The outstanding capital balance as at 31 March of ail ioans

U-9% (e | 415 G | from third parties fincluding PWLB).

11. {For Lacal Councils Only) Disclosure note The Council, as @ body corporate, acis as sole trustee for |

re Trust funds (including charitable) and is responsible for managing Trust funds or assets.
N B. The figures in the accounting stalements above do
| V/ no! include any Trust iransactions.

| certify that for the year ended 31 March 2018 the Accounting
Statements in this Annual Governance and Accounability
Reaturn have been prepared on either a receipts and payments
or income and expenditure basrs following the guldance in
Governance and Accountability for Smalter Authorities — a
Practitioners' Guide to Proper Practces and prasent fairly
the financial position of this authonty.

Signed by Responsible Financial Officer before being
prasented to the authority for approval

G CRHQ -

Date .ZSIOS’IQ

Annual Governance and Accauntabiity Retum 201 8/19 Part 3

| confirm that these Accounting Statements were
approvad by this authonty on this date:

2olosh9

as recorded in minute reference
HPci19lzoloz2s

Signed by Ghairman of the meeting whera the Accounting
Statements \lnva re approved
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Section 3 — External Auditor Report and Certificate 2018/19

In respect of Horden Parish Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

. summarises the accounting records for the year ended 31 March 2019; and
. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responisibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptrolier and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

On the basis of our review of Sections 1 and ? of the Annual Governance and Accouniability Retumn, in our opinion the information in Sections 1
and 2 of the Annual Govemance and Accountability Retum is in accordance with Proper Praciices and no other matters have come to our
attention giving cause for concem thal relevant legislation and regulatory requirements have not been met.

Other matters nol affecting our opimen which we draw to the atiention of the authonty:

Not applicable

3 External auditor certificate 2018/19

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year
ended 31 March 2019.

*We do not cerlify completion because:

Not applicable

External Auditor Name

Mazars LLLP, Durham, DH1 5TS

Magawry LLP 16 August 2019

External Auditor Signature Date

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk}
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