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Notice of conclusion of the audit

Annual Return for the year ended 31 March 2018

Section 25 of the Local Awdit angd Accountahility Act 2014

Accounts and Audit (England) Repulations 2015

Notes

[ The audit of accounts for the Cuuncil/Mccling (i) for the year () Delete as

ended 31 March 2018 has been concluded, appropriate

2. The Annual Governance and Accountability Return is available for

inspection by any local government elector of the area of the Council

IMeartig (a) on application to;

M_GEmmA Lowve ~ACT NG Creer (b) Insert name,
HoLoew Drancv crmuricy position and address
Hooben <ocmL vy EL{ ALE CerTRE of the person to
DEVENTH STREET, 4k 2 oend SRE MLX whom local

government electors
should apply to
inspect the Annual

Return
2, Copics will be provided to any local government elector on (c) Inserta
payment of £0.Z¢) for each copy of the Anaual Return, reasonable sum for

copying costs

Anmnouncement made by: (d) _(TEMMA Crna = () _l,n Sert name and
position of person

placing the notice

Date of announcement: (e) 25M SEPTEMRER 2.01¢ (e} Insert date of
placing of the notice




Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:

* all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and

* any other smaller authorities that either:
* are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complele Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to &:

- The annual internal audit report is completed by the authority's internal auditor.
* Sections 1 and 2 are 1o be compleled and approved by the authority.
= Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1 , Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authorily with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesling a limited assurance review, must send to the external auditor:

* the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

» a bank reconciliation as at 31 March 2018

~ an explanation of any significant year on year variances in the accounting statements

* your notification of the commencement date of the period for the exercise of public rights

Unless requested, do not send any original records to your external audilor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has compleled and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 — External Auditor Report and
Certificate will be returned to the autharity.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

* Section 1 - Annual Governance Statement 201 7118, page 4

* Section 2 —~ Accounting Statements 2017/18, page 5

* Section 3 - The External Auditor Report and Certificate 2017/18, page &

* Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govemance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words 'extemal auditor’ have the same meaning as the words 'local auditor’ in the Accounts and Audit Regulations 2015,

“for a complete list of bodies that may be smaller authorities refer to schedule 2 o Local Audit and Accountability Act 20714,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Relurn. Proper Practices are found in the Praclitioners’ Guide* which is updated from time {o time
and cantains cverything needed 1o prepare successlully for the financial year-end and the subsequent work by
the external auditor.

+ Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return, Any amendments must be approved by the autharily, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be returned and additional costs will be incurred.

* The authorily should receive and nole the annual internal audit report pror to approving the annual governance
slatement and before approving the accounts.

* Use the checklist provided below 1o review the Annual Governance and Accountability Return for compieteness
before sending il lo the external auditor,

* Do nol send the externat auditor any informalion not specifically requested. However, you must inform your
external auditor about any change of Cierk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank raconcifiation. The external auditor must be able 1o agree the bank recangiliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference belween Box 7 and
Box 8. More halp on bank reconciliation is available in the Practitioners’ Guide®.

+ Explain fully significant variances in the accaunting stalements on page 5. Do nol fust send a copy of the delailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the explanation.

* If the external auditor has to review unsalicited information, or receives an incomplete bank reconciliation, or
variances are nol fully explained, additional costs will be incurred.

* Make sure that the accounting statements add up and that the batance carried forward from the previous year
{Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

* Please enter the authority's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

* The Responsible Financial Officer (RFO), an behalf of the authority, must set the commencement dale for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFO sets it must include a common
inspection period ~ during which the accounts and accaunting records of all smaller authorities must be available
for public inspection — of the first ten warking days of July.

* The authorily must publish the information required by Reguiation 15 (2), Accounts and Audit Regulations 2015,
including the periad for the exercise of public rights and the name and address of the external auditar.

Completion checklist ~ No' answers mean Yo Mmay not have met reguirements

All seclions Have all highlighted boxes have been compleled?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report Haveailthﬁghtedboxeshavebeenoompletedbymemmalatjdltm'andexplanaﬁonspmuidad?
Section 1 For any statement to which the response is ‘no’, is an explanation provided?

Section 2 Has the autharity's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year {o this year been provided?
The bank reconciliation as at 31 March 2018 1s agreed to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority is a sole managing
trustee? NB: do not send trust accounting statements unless requested or instructed,

"More guidance on completing this annual retum is available in Governance and Accountabliity for Smaller Authorities
in England — a Practitioness’ Guide to Proper Practices, which can be downloaded from www.nalc.gov.uk or from
www.slcc.co.uk or from www.ada.org.uk
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Annual Internal Audit Report 2017/18

Hoeped Faaicd ot e

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018,

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Plzase choosge
ane of the following

Nl
Yoy Myt | eoven el
7
\

o

internal control obhjective

A. Appropriate accounting records have been properly kept throughout the financial yaar.

B. This authority compliad with its financial regulations, paymenis were supported by Invoices,
all expenditure was approved and VAT was appropriately accounted for.

€. This autharity assessed the significant risks to achieving its objectives and reviewad the
adequacy of arangements to manage these.

D. The precept or rates requirement resulted from an adequate budgelary process; progress against
the budget was regutarly monitored: and reserves were appropriate.

E. Expectad income was fully received, based on carrect prices, properly recorded and promptly
bankt_a_d; and VAT was appropriately accounted for,

—F. Petty cash payments were properly supported by receipts, all petly cash expenditure was
approved and VAT appropriately accounted for

G. Salaries to employaes and allowancas to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements wera proparly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I Periadic and year-end bank account reconciliations were properly carried out.

J. Accounting staiements prapared during the year were prepared on the corract accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supparted by an
adequate audit trafl from underlying records and where appropriate debtors and creditors ware
properiy recorded.

AN AN N AN N N BN

MNot
No | applicable

K. {For locai councits only)

Trust funds (including charitable) — The council mat its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) infernal audit undertaken Name of person who carried out the intemal audit

I‘p’/u:/ﬂ + ).lv/'-f/I'i quan/ FLE7CHES [r,‘ M//H/
Signature of persan who " ¢ / o / .
carried out the intemal audit o Flibedose Date Aot s0iy

*If the response is 'no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent intarnal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual intemat audit report must expiain why not (add separate aheets if needed),
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

qu\ac,d PMIS H Couper

our responsibllity for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. W have pul In placa arrangements for effective financial =T prepared ils accounting stelemeants in accordance
manngenien! during the yoar, and for the preparaiton of with the Accounts and Audit Regilalions.

ihe accounting statements, F i3

2. We maintained an adequate sy&lem of inlernal conlrol " | mede proper arangaments and accepled responsibility
including measures designed lo pravent and doefect fraud ] for sefequarding the public monay antd resoirces in
and corruption and reviewed iis effecliveness. its charge.

3. We look all reasonable steps to assure ourselves O ’r B has only done whet if has the legal power lo do and has
thal there are no malters of actual or polential | complied wiflr Proper Practices in doing so,
non-compliance with laws, regutations and Proper /

Praclices thal could have a significant financia) effect
on the ability of this aulhority (o conduct its
buginess or manage iis finances.

4. Wa provided proper opporiunity during the year for / ' } | duning the yesr gave all persons inferested the opporiunity to
I

the exercise of electors rights in accordance wilh the Inspect and ask questions aboul this authorily's accounts.
requirements of the Accounts and Audil Regulations.

teq o e b L L P N ! i
|
[

considered and documented the financis! and olher risks i
faces and dealt with them properly.

. We carried out an assessmenl of the risks facing this
authorily and took appropriate sieps fo manage those / !
risks, including Ihe introduclion of internal controls and/or

external insurance cover where required.

arraniged for & compelsnt person, independent of the financial
effective system of internal audil of the accounting conirols and pracedures, fo give an objactive view on whether
records and conirol systems. ! I internal controls meet the needs of this smaller authority.

7. We taok appropriate action on all malters raised Ry T responded to matters braught fo its attention by infermal and |
in reports from internal and external audi. v extemal audi.

8. We considered whether any iitigation, liabilities or disclosed everything it should have sbout its business activity
commitments, evenis or transactions, occurring elther / l diwing the year including events taking place afler the year

during or after the year-end, have a financial impacl on end if relevant.

this authority and, where appropriale, have inciuded them

in the accounting stalements,

9. {For local councils only) Trust funds including
charilable. In our capacily as the sole managing
lrustee we discharged our accountabiily
responsiliiities for the fund(s)/assels, including
financial reporting and, if required, independent v

examination or audif. §

6. We maintgined throughoul (he year a;adequale and / ¢ me

has met il of s responsibilities whars it is a sole
managing lrustee of & focal frust or lrusts.

“Please provide expianations to the external auditor on a separate sheet for each 'No' response. Describe how the authority
will address the weaknesses identified.

This Annual Governance Statement is approvad by this Signed by the Chairman and Clerk of the meeting where
authorily and recorded as minute reference: approval is given:

HF{' '7/18/, 3‘& Chairman 'S M
oX/03/1ei% ok G CRune -

dated

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

Lor Jm.PmrlsL .deLoM. ?fu_uk
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Section 2 — Accounting Statements 2017/18 for
Hegai) ThosH cavdarc

Yeur anchng

1. Balances brought
lorward

2o, 1%

31 March
2018

7 (e Q1 7) | as recorded in the financial racords. Value must agroo fo
'

Notes and guidance

o R
P corovnd il figrres (0 neamas! K1 Do nol loave Ay
hoses hatk and repond 150 or MNil halancos Al figeres st
agiee o undetbving fuiancky aconls

Total balances and reservas at the baginning of the year

Box 7 of previous yesr

2. (+) l—’—r;cepl or Rates and

Levies l*z-q_’ 41 ’

49,097

Total amount of precept for for IDBs rates and lo vigs)
received or receivable in the year. Exclude any granis
received.

3(4) Total other receipts
13%,323

2o, 12

Total income or raceipts as recorded in the cashbook less
the precept or rales/levies raceived (line 2). include any
granis recsived.

jl (-) Staff costs

e, %17

4’03 p O46 {emplayees and emplayers}, pension contributions and

Tolal expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and NI

employment expenses.

5. (-) Loan interest/capital
repayments o)

26,072

Total expenditure or payments of capital and interest
made during the year on the authonity's borrowings (if any).

6. (-) All othar payments

265,449

3 S S, S’ 3 7 book less staff costs (line 4) and loan inferest/capital

Total expendifure or payments es recorded in the cash-

repayments fline 5).

7. (=) Balances carried

forward 1 3‘/; S77

Total balances and reserves at the end of the year. Must
fsz 690

squal (1+243) - (4+5+6).

8. Total value of cash and
short term investments

7({-6r <S 4 6 ! f 1 S | hotdings and short term investments held as at 31 March -

The sum of alf current and deposit bank accounts, cash

To agree with bank reconciliation.

9. Total fixed assets plus
long term investmenis
and assets

265,153

2,66! 69

The value of all the property the authority owns - it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

Soo,000

4‘% ! I "Hf from third parties (including PWLB),

The outstanding capital balance as at 31 March of afl loans

11. {For Local Councils Only) Disclosure note
re Trust funds (including charitable)

/

The Council acts as sole trustee for and is responsible for
managing Trust funds or assets.

N.B. The figures in the accounting stalements above do
not include any Trust transactions.

! certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
of this authority and is income and expenditure,

or properly present receipts and payments, as the case

may be,
Signed by Re%&ﬁi@f

24104/ 1

Date

I confirm that these Accounting Statements were
approved by this authorily on this date:

0706 |18
and recorded as minute reference:

HPciehq[o3s

Signed by Chairman of the meeting where approval of the
Accounting Slatements is given

\ biods
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Section 3 — External Auditor Report and Certificate 2017/18

In respect of Horden Parish Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Relurn in accordance with Praper Praclices which:

* summarises the accounting records for the year ended 31 March 2018 and
+ confirms and provides assurance on those mallers thal are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the Nalional Audit Qffice (NAQ) on behalf of the Comptroller and Auditor General
(see nole below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

I xcept for the matlers reported beluw — on the basis of our review of Sections 1 and 2 of Iho Annual Governance and Accountability Return, i
our vpinion the information in Sections 1 and 2 of the Annual Governance and Accountability Relurn is in accordance wilh Proper Practices and
no ather mallers have come (o our altenlion giving cause for concerm thal relevant tegislation and reguialory requirements have nol been mel.

See seperate report

(conhinue on a separate sheel if required)

Other matters nol affecling our opinion which we draw to the atiention of lho aufhorily:

Not applicable

{conlinue on a separate sheel if required)

3 External auditor certificate 2017/18

We certify/do-net-eenify’ that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for

the year ended 31 March 2018.

[*We do nof certily completion Becatme-

Not applicable

External Auditor Name

Mazars LLP, Durham, DH1 5TS

External Auditor Signature ~ Magary LLP Date 24 September 2018

“Note the NAO issued guidance applicable to external auditors’ work on limitad assurance reviews for 2017/18 in Auditor
Gudance Note AGN/O2. The AGN is available-from the NAO website {(www.nao.org. uk)
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" External auditor report
continuation sheet
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1. INTRODUCTION

This page is part of Section 3 — External auditor report 2017118

The foliowing matters have been raised lo draw items to the altention of Horden Parish Council These mallers came {o (he atiention of
Mazars LLP during the review of the Annual Governance and Accouniability Report (AGAR) for the year ended 31 March 2018. This
report must be presented alongside the AGAR 1o a full meeting of Ihe smaller authority for review

The review of lhe annual relurn may not disclose all shortcomings of the systems as some mallers may not have come fo the allention
of the audilor. For this reason, the matlers rarsed may not be the only ones ihat exist,

Except for the matters reported below on the basis of our review of the annual return, in our opinion the information in
the annual return is in accordance with proper practices and no other maiters have come to our attantion giving cause
for concern that relevant legislative and regulatory requirsments have not baen met.

The Council has not fully implemented recommendations made in the 2016/17 External audit report regarding accounting for
trus! funds. The Council answered “yes® to the relevant assertion in the 201718 Annual Governance Statement claiming it had
taken appropriate action in respect of audit reparts. In future, the Councit should ensure that appropriale action in response to
audit recommendalions is taken within a reasonable lime.

The Annual Governance and Accountability Refurn {AGAR) continues o include transactions and balances heid on behalf of a
registered charily in boxes 3 and 6. The AGAR has therefore not been prepared in accordance with the guidance in The
Accounts and Audit {England) Regulations 2015. in future, the Council should ensure that the charities income and expendijure
are processed hrough its own bank account and not reflected in the AGAR.

The CGouncl asserled in assertion 9 of the Annual Govemance Statement that il discharged ils responsibiiities as a frustee bul
acknowledged in a covering letter that the answer should have been no due {o the fransactions being processed through the

Councit's bank account. In future, the Councii should ensure that it discharges its dufies as sole trustees and answers no fo
assertion 9 where this has not been possible.

Other matters not affecting our opinion which we draw to the attention of the smalier authority:

Not applicable.

No other matters came to our attention,
For and on behalf of Mazars LLP
Date: 24 September 2018

B mMmAazars



